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K ripuka3y Ne 89 ot 26.08.2016

IIpaBuia odOmena qestoBbIMH mogapkaMu

M 3HAKAMH J1€JI0BOr0 IrOCTENPHHMCTBA
B MAQOY rumuazusi Nel44

1. O61me nonoxeHus

1.1. IlpaBuna oOMeHa [eNOBHIMM MOZApKAMM W 3HAKAMH JEJIOBOLO
rocrenpuimctea B MAOY  rumuasus Nel44  (manee —  Vupexnenwe)
(nanee — [IpaBuna) pa3spaGoTaHsl B COOTBETCTBHH C MMOJIOKEHHIMH Konctutyuuu
Poccuniickoit  ®@enepaunu, @enepansHoro 3akoHa or 25.12.2008 No 273-03
O mpoTHBOIEHCTBIH KOPPYIUMKY» U TIPHHATHIMA B COOTBETCTBHH C HUMU HHBIMH
3aKOHOMATENbHBIMH U JIOKAJIbHBIMH aKTaMH.

1.2. IlpaBuna onpenensitoT exuHble I8 BceX pPaGOTHHKOB YupexaeHus
TpeOOBaHHS K JAPEHHUIO U IPHHATHIO AEJIOBBIX T0IaPKOB.

1.3. Yupekznenne nopaepxuBaeT KOPIOPATUBHYIO KYIbTYpY, B KOTOpOH
ACJTIOBBIC TMOJAPKH, KOPIOPAaTUBHOE TOCTENIPHUMCTBO M IPEACTABUTEIbCKHE
MEPOIPHATHA pPAacCMaTPHBAIOTCH TOJBKO Kak HMHCTPYMEHT Ul YCTaHOBJIECHMS
Y NIOANICPXKAHMA  ICTIOBBIX OTHOLUEHWH M KaK IpOSIBI€HHE OOLIETIPHHATOMN
BEXJIMBOCTH B XOJI€ AE€ATECIBHOCTH Y UpeiKIeHHS.

1.4. VapexieHHe MCXOOWT M3 TOrO, 4YTO JIOJNrOBPEMEHHBIE JIEOBBIC
OTHOLLUCHHsI OCHOBBIBAIOTCS Ha JOBEPUH U B3aMMHOM yBakeHHH. OTHOLIEHHMS, IpU
KOTOPBIX HAapyIIaeTCs 3aKOH W MPHHLMIIBI JEJTOBOH 3THUKH, BPEIAT pEIyTalHH
YUpex)ACHHS W YECTHOMY HMMEHH ero paGOTHHKOB, M He MOTYT OOeCIIeYHTh
YCTOMYHBOE IOJITOBPEMEHHOE Pa3BUTHe YupexaeHus. Takoro poa OTHOIIEHHS He
MOTYT OBITE NpHEMJIeMBI B IIPAKTHKE paboThl Y upeskIeHHs.

1.5. lefictBue  IlpaBun  pacmpocTpaHsieTcss Ha  BceX  pPaGOTHHKOB
Yupex/ieHus, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAaeMOMH TOJDKHOCTH.

1.6. [dannsle [lpaBuna npecnenyer cienyromue Helu:

- obecrieyeHHe €AMHOOOPAa3HOrO MMOHMMAaHMA PONM H MeCTa [AeJOBBIX
NOJAPKOB, JICJIOBOTO  TOCTCIIPUHAMCTBA, IPEJACTaBUTEIBCKUX MEPOIPHUATHI B
J€JIOBOH MpPaKTHKe YupexIeHus;

- OCYIIEeCTBIIEHHE YINpPABJIECHYECKOH W  XO3MHCTBEHHOH [eATENbHOCTH
Yupex)aeHus UCKIIIOYUTEIBHO Ha OCHOBE HAIJIEXkKAlMX HOPM M TIPAaBHJI AEI0BOTO
NMoBeJIeHUs, 0a3UPYIOIIMXCA HAa NMPUHIMIAX KAa4yecTBa IIPEIOCTABICHHS YCIYT,
3alIMThl KOHKYPEHIIHH, HEIOMYILEHHs KOH(IUKTA HHTEPECOB;

- ONpeJIeIEHHE €MHBIX Ul BCeX PaOOTHHMKOB YupexIaeHHs TpeOoBaHHiA
K TapEHUIO M TIPHHATHIO JEJOBBIX [OJAPKOB, K OpraHMU3allid M YYacTHIO
B IIPEJICTABUTEILCKUX MEPOTIPUSTUSX

- MUHHMH3HMPOBaHHE PHCKOB, CBSA3aHHBIX C BO3MOXKHBIM 3JI0YIOTpebIeHHEM
B 00J1aCTH MOJApKOB, IPEACTABUTENLCKUX MeponpusTuii. Hanbosee cepbe3HBIMHU

H3 TAKHX PHCKOB  ABJIAKOTCSA OITIaCHOCTB [IoAKyIa 4 B3JATOYHHYECTBO,




HeCIIPaBeJIMBOCTh 10 OTHOIICHHIO K KOHTPAreHTaMm, MPOTEKLMOHU3M BHYTPH
VupexxaeHus.

2. TpeboBanus, IpebsBIsieMble K J€70BBIM I10JapKaM
M 3HAKaM JEJIOBOro roCTeNpHHMCTBa

2.1. PaboTHuKM YupexaeHHs MOTYT MOJy4aTb NEOBble MOAAPKH, 3HAKH
J1eT0BOTO FOCTEIIPUHMCTBA TOJIBKO Ha O(HIHaIbHBIX MEPOIPUATHAX, MPH yCJIOBIH,
YTO 3TO HE NPOTHBOPEUHUT TPEOOBAHUAM aHTHUKOPPYIIHOHHOTO 3aKOHO/1aTeIbCTBA
u Hactosiium [IpaBunam.

2.2.Tlomapkd W yCJIyrd, IpHHMMacMele  HIH Ipe10CTaBIsAEMbIS
YupexieHueM, NMepefaroTes U NPHHAMAIOTCS TOJBKO OT MMEHHU VYupexzaeHus B
[1eJ10M, a He KaK I0JJapoK WM Mepejada ero oT OTACIPHOro paboTHHKA.

2.3. JlenoBble TIOAAPKH, KOTOPble pAOOTHHKH OT UMCHH VupexxaeHus MOryT
nepenaBaTh JAPYrMM JIHIAM MM MPHHAMAT OT APYrHX JIMIL B CBASH CO CBOEH
TPYZOBOi JeATENBHOCTBIO, & TakKe Mpe]CTaBUTETbCKUE PacXOAbl Ha JIeJ10BOE
FOCTEIIPUUMCTBO JOJDKHBI COOTBETCTBOBATD CJIE/yIOLIMM KPHTEPHAM:

- GBITH NPSMO CBA3AHBI C YCTaBHBIMHU LEJISAMH NEATEIBHOCTH YupexaeHus,
6o C MaMATHBIMH OaTaMH, FoOWIesMu, OOIIeHAIMOHAIBHBIMHK Mpa3IHUKaMH,
WHBIMU COOBITUSIMH;

- 6bITh pasyMHO OOOCHOBaHHBIMH, COPasMEpPHbIMH M HE ABJIATHCA
npeaMeTaMH POCKOLIIH;

- He IIpeJICTaBIsATh CO0OM CKPBITOE BO3HArpaXKA€HHE 3 yCIyTY, JeificTBUE UIIH
GesnelicTBIE, TOMYCTUTEIBCTBO HIIH IIOKPOBUTEIBCTBO, NPENIOCTABICHUE IIPAB HJTH
MPMHATHE ONpEeTeHHbIX peIleHHH, nu00 TMOMBITKY OKasaTh BIHAHME Ha
rIoyyaresisi ¢ MHOW He3aKOHHOM WM HEITUYHOH LENBIO;

- He cO3/1aBaTh [Id MoyyaTeis 0053aTeIbCTBA, CBA3aHHBIE C €TI0 CITy)eOHBIM
OTTOMKEHHE WM HCIIOTHEHHEM CIIY)KeOHBIX (I0DKHOCTHBIX) 00S3aHHOCTEH;

- He c03/71aBaTh PENYTALMOHHOTO PUCKA [T IEIOBOrO MMHUKA Y UPexKICHHA,
paOOTHMKOB M HHBIX JIMI| B Clly4ae PacKpBITHA uHMOpMAIMA O COBEPIICHHBIX
MojapKax M MOHECEHHBIX IPEICTaBUTEeNIbCKUX Pacxo/iax;

- He [POTHBOPEYMTH MPUHLMNAM M TPeOOBAHMAM AHTHKOPPYMLMOHHOTO
3aKoHozaresnbcTBa Poccniickoit @enepauvu, [Tonoxenuo 00 aHTHKOPPYTLIMOHHON
nonuTukyu B Yupexaenuu, Kogekcy STHKH U Cly/)KeOHOro MoBe/IeHHs pabOTHUKOB
YupesxeHus U 0OLIETPUHATHIM HOPMaM MOPai U HpaBCTBEHHOCTH.

2.4. IlenoBble NOAAPKH, B TOM YHMCJIE B BUe OKa3aHHsA yCIIyT, 3HAKOB ocoboro
BHMMaHHs M y4acTHs B Da3BICKAaTEJbHBIX M AHAJOTMYHBIX MEPONPHATHAX HE
JIOJKHBI CTABUTh NPMHUMAIOLLYIO CTOPOHY B 3aBHCHMOE MOJIOXCHHUE, IPUBOANTE
K BO3HMKHOBEHHMIO KAKMX-JIMOO0 BCTPEUHBIX 0053aTeIbCTB CO CTOPOHBI MOIYy4aTeIsd
VT OKA3bIBATH BIMSHUE HA 0OBEKTHBHOCTD €0 AEOBBIX CY)XIEHUH 1 pelLleHHH.

2.5. CTOMMOCTb U NIEPUOTUYHOCTD AapPEHUS U MOTYUEHHUS [ETOBBIX MIOJAaPKOB
W/WIK y4acTUs B NMPEICTABUTEIbCKUX MEPOIPUATUAX OJHOIO U TOTO K€ TPETHETO
JIIIA JIO/DKHBI OTIPeIeATECS 1eT0BOM He00XOIMMOCTBIO 1 OBITH pPa3yMHBIMH.

2.6. B kauecTBe MojapkoB PabOTHUKH YUpPEXIEHUS JOIKHBI CTPEMHTHCA
MCIIONB30BaTh B MAaKCHMAallbHO JOIYCTMMOM KOJIH4YECTBE Cly4aeB CYBCHHPDI,



NpeaMETh! ¥ U3EJTHs, UMEIOIIHME CUMBOJIUKY YUpeKaeHH.
2.7.Tlonapky M yciyrd He OOJDKHBI CT4BUTH I10J] COMHEHHE UMMIDK HIIH
NEJIOBYIO PEMyTAL|I0 Y YPEXXAECHUS UK ero pabOTHUKOB.

3. IlpaBa u 00s3aHHOCTH PabOTHUKOB YUpexIeHHs MPHU 0OMeHe IeNIO0BBIMHU
nojapKaMy M 3HaKaMH JeJI0BOIr0 rOCTEPHUMCTBRA

3.1. PabGoTHHKH, IPEACTABIASA MHTEPEChl YUPEeKASHUS HIIH JAEHCTBYS OT €ro
HUMEHH, [O/DKHBI COOJIOJATh TIPaHMIBl JOIyCTUMOIO IOBENEHHS IpH OOMeHe
JEJIOBBIMH IOJapKaMH U MPOSIBJIEHHH €JI0BOr0 FOCTENPUUMCTBA.

3.2. PaboTHUKM YUpexJeHHUs BIIpaBe JAPUTh TPETHHM JIHLAM U [10JY4aTh OT
HUX JeJIOBble MOJapKH, OpraHU30BBLIBATH M y4YacTBOBaTh B MPEACTABHTEILCKHX
MEPONPHUATHAX, €CJIA 3TO 3aKOHHO, dTUYHO U J1e1aeTCs HCKITFOYUTENBHO B JEJIOBBIX
LelAX, OIIpeaeICHHBIX HACTOAIIHMH HpaBH.TIaMH.

3.3.1lpu m00BIX COMHEHHSIX B MPAaBOMEPHOCTH HJIM 3THYHOCTH CBOHUX
JNEHCTBUN pabOTHUKKM YupexkIeHUs 00s3aHbl IIOCTABHTh B HM3BECTHOCTD
PYKOBOIUTENS YUpexJAeHUs U MPOKOHCYJILTUPOBATBCS ¢ HUM, IIPEXKIE YeM JapHTh
WM TI0Jy4aTh IOJApKH, Y4YacTBOBaTh B TeX WIH HHBIX IIPEICTABHTEIBCKHX
MEPOTIPUATHUSIX.

3.4.1Ipyu nmomyyeHHWH [JeJIOBOro IOJAapKa MJIH 3HAKOB JI€JIOBOTO
rOCTENPUUMCTBA pPabOTHUKH YupexIeHHs o0O0s3aHbl TNPUHUMATh MEpPhI  I10
HEJIOIyILEHHIO BO3MOXXHOCTH BO3HHKHOBEHUS KOH(IIUKTa HHTEPECOB.

3.5. PaboTHukM VYupexxaeHHss He BIpaBe HCIOJIb30BaTh Cly)KeOHOe
MOJIO’KEHUE B JIMYHBIX LEJIAX, BKIIOYasi UCIIOIb30BaHHE UMYILECTBA Y UpeXKIeHHUS,
B TOM YHUCJIE:

- 17151 TIOJTy4€HHUS TOJapKOB, BO3HATPAXKISHUS U HHBIX BBITO 11l Ce0sl THYHO
M IpYyruX JuI B OOMEH Ha OKa3aHHe YUpexXJeHHEeM KaKHUX-JIH0Oo yCIyT,
OCYyIIeCTBIEHHsI JHOO HEOCYIIEeCTBIEHUs OIpelNeeHHBIX NeWCTBHUH, Iepenadn
uHbOpMallMK, COCTaBIAKOIIEeH  Cly)KeOHyH, KOMMEpPYEecKylo WIH HHYIO
OXpaHsAeMYIO 3aKOHOM TaiHY;

- VIS TIOJYYeHHs MOJApKOB, BO3HArpa)KJACHHUsI U MHBIX BBIFOJA IS JIMYHO U
APYTUX JIML B IIpoliecce BeICHUs Jell YUYPeKIeHUs, B TOM 4HUCIe, KaK [0, TaK H
noclie MpOBeIeHHs [IePEeroBOPOB O 3aKITHYEHUH rPaK 1aHCKO-IIPaBOBBIX JOTOBOPOB
¥ UHBIX CIIEJIOK.

3.6. PabotHukam VYdpexaeHHs He pEKOMEHIyeTcs MpPHHHMATb HIIH
repeaapuBaTh MOJAapKH JMOO YCIyrd B JIIOOOM BHJE OT TPeTHHX JHIl B Ka4eCTBE
0J1aro1apHOCTH 3a COBEPILEHHYIO YCIYTy UM JaHHbIH COBET.

3.7. He nonyckaeTcs mepeiaBaTh ¥ IPHHUMATH IOJAPKH OT Y UpEKAEHHS, €T0
pabOTHHKOB ¥ TpeICTaBUTENIe B BUIE JEHEKHBIX CPEACTB, KaK HAJIUYHBIX, TaK
1 Oe3HATMYHBIX, HE3aBUCHMO OT BaJIFOTHI, a TaKXkKe B JopMe aKIHii, ONIHOHOB HIIH

MHBIX JTUKBUHBIX LIEHHBIX OyMar.
3.8. PaboTHukH VYuypexIaeHHs [O/KHBI OKas3bplBaThCs OT MPEIIOKEHHH,

MOJIYYEHHs MOJapKOB, OIJIATBl UX pacxXxodoB H T.II., KOrJa l'[OI_[O6HBIe NEeHCTBUA
MOTYT IOBJIMATD UK CO31aTh BIICHAT/ICHHC O BIINAHWH HA HCXO0 CACJIKH, pE3YJIbTAT
I[IPOBCACHHUA TOProB, Ha MIPUHUMAaEMBbIC quexcﬂ;eHHeM PELICHHUA U T. .



3.9. PaboTHukM YUpexAeHUs He MPUEMIIOT KOpPYMIHH. Ilomapku He
JIOJKHBI OBITH HMCIONBL30BAHBI [UIS JA4M/TIOJNyYeHHs B3ATOK HIIM KOPpYNUHH B
JHOOBIX ee MPOSBIEHHUAX.

3.10. PaGoTHuk YupexJeHHUs He BIpaBe IpeanaraTb TPETHUM JiMLAM HJIH
MPUHUMATh OT TAKOBBIX IOJIAPKH, BBIIUIATHI, KOMIEHCAUMH M T.II. CTOMMOCTBIO
ceoime 3000 (Tpex Thicsy) pyO/el WM HE COBMECTHMBIC € 3aKOHHOM MPaKTHKOU
nenoBbIX OTHOWeHHH. Eciu paboTHUKY Y4pexIeHus NpelaratoTcs rnogoOHbIE
MOJapK¥ MM JEHbCM, OH 00f3aH HEMEMIEHHO 00 3TOM PYKOBOAUTEIO
YupexaeHus.

3.11. PaboTHuK YupexXAeHHs KOTOPOMY IpH BBINOJHEHHUH NOKHOCTHBIX
00sA3aHHOCTEH Mpe/IaraoTes OJapKy MJIM MHOE BO3HArpaKIeHHWe KaK B MPIMOM,
Tak U B KOCBEHHOM BHJE, KOTOpble CIIOCOOHBI MOBIHATH Ha MOArOTaBIMBACMBIE
W/WIM [pUMHMMaeMble WM  pelleHMs WId OKasaTh BIMAHHE Ha  €ro
neiicTBue/0e3elicTBUE, IOIIKEH:!

- OTKa3aThCs OT HUX U HEMEJJIEHHO YBEJIOMHTh PyKOBOAMTENS Y UPEKACHUS
o (akTe NMpeIokKeHHs! oapKa (BO3HATrPaKIAEHHUS);

-0 BO3MOXHOCTHM MCKIIOYHUTH JajbHEHIIME KOHTAaKThl C JIMLOM,
MPeI0KUBLIMM [OJAPOK MIIH BO3HATPaKACHHE, €CIIM TOJBKO 3TO HE CBA3aHO CO
clyxe0HOH He00X0IUMMOCTBIO,

- cJlyyae, €ciaM IMOJAapOK WIM BO3HarpaxieHWe He TNpeACTaBlIACTCs
BO3MOKHBIM OTKJIOHMTh WJIM BO3BPaTHTh, NepelaTbh €ro ¢ COOTBETCTBYHOLICH
ClyeOHOM 3amMCKON JUIi TIPHMHATHS COOTBETCTBYIOIIMX MEP PYKOBOIHTENIO
VupexJIeHHs U NPOAOKUTE paboTy B YCTAHOBIEHHOM B YUPEXICHHH MOpsIKe
HaJl BOIIPOCOM, C KOTOPbIM OBl CBA3aH M10/1apOK MK BO3HAIPakKACHHUE.

3.12. B ciyyae BOSHMKHOBEHHSA KOH(IMKTa HHTEPECOB MJIM BO3MOXXHOCTH
BO3HHUKHOBEHMS KOH(IIUKTA HHTEPECOB IPH TOJIyYEHHH [EI0BOr0 Tojapka HIH
3HAKOB IeJIOBOTO T'OCTENPHUMCTBA PabOTHHK YupexaeHus o0s3aH B MUCbMEHHOH
dopMe yBeOOMHTH 00 STOM OJHO M3 [IO/DKHOCTHBIX JIML, OTBETCTBEHHBIX 32
IPOTMBOJAECHCTBHE KOPPYIILHH, B COOTBETCTBMH C TIPOLEIYPOH PacKpbITHA
KOH(IMKTa MHTEPECcOB, yTBepxkAeHHOH [lojoKeHHeM O KOH(IMKTE MHTEPECOB,
NPUHATBIM B Y UPEXKICHHH.

3.13. PaGoTHukaM YupexIeHHUs 3arpelaeTcs:

- CaMOCTOATENIBHO NPHHUMATE MPEIOKEHUST OT OpraHU3alMid WK TPEThUX
ULl O BPYYEHHH [eJOBBIX IOJApKOB M 00 OKa3aHWM 3HAKOB [IEJOBOTO
rOCTENPUUMCTBA,

- IpUHMMAaTh 6e3 COTJIacOBaHUS C AMPEKTOPOM YUYPEXKIEHHS Jes0Bble
MOJApKH M 3HAKH [EJIOBOrO TOCTENIPMMMCTBA B XOJ€ MpPOBEICHHA MAEIOBBIX
[IeperoBOPOB, MPH 3aKITIOYEHUH JO0rOBOPOB, a TakKKe B MHBIX cCilIydasX, KOraa
noao0HbIe AeHCTBHUS MOTYT MOBJIMSATE HJIH CO3/1aTh BIeYaTIeHHe 00 WX BIMSIHUH Ha
IIPUHUMaeMble pPeLIeHHUs;

- IPUHMUMATH JeJIOBbIe MTOJApKH M 3HAKM JIEIOBOTO FOCTENPUMMCTBA B X0/
TPOBE/ICHUS TOPTOB U BO BpeMsl MPSMBIX [1EPErOBOPOB MPH 3aKJII04EHHUH JI0r0BOPOB
(KOHTpAKTOB);

- IPOCHTB, TPeOOBATH, BEIHYK/1aTh OPraHU3alliy WK TPETHUX JIMIL 1apUTh UM
60 MX POJACTBEHHHUKAM Je/IOBbIe NOJAPKH W/WJIM OKa3blBaTh B MX MOJB3Y 3HAKH



JI€JI0BOTO TOCTENIPUUMCTBA;

- IPUHUMATh [OJAPKU B BHJI€ HAJIMYHBIX, O€3HATHYHBIX ICHE)KHBIX CPEJICTB,
LEHHBIX OyMar, IparolueHHbIX METAIIJIOB.

3.14. Yupexjende  MOXET NPUHATH  pellleHHe 00  y4acTUM B
01aroTBOPHUTENBHBIX MEPONPHATHSAX, HANpPABICHHBIX Ha CO3JAHHE M YIPOHYEeHHe
UMHIKa  YupexJaeHus. Ilpuotom mmaH W OHOMIKET y4YacTHs B JaHHBIX
MEPOTPHATHAX YTBEPKIAETCA PYKOBOAUTENEM Y UPEHKICHHUA.

3.15.B cmy4ae oOCylIECTBIEHHMSA CIIOHCOPCKHX, 0JaroTBOPUTENBHBIX
OporpaMM  YUpeKIeHHe [OJKHO IpPeABapHTENbHO YIOCTOBEPHUTBCH, YTO
npenocTaBisgeMas  YUpeKICHHEM IIOMOLIb He OyaeT HCMoib30BaHa B
KOPPYHNLUHOHHBIX LEJIAX UJIH UHBIM HE3aKOHHBIM ITYTEM.

3.16.Ilpy B3auMOAEHCTBHM C JIMLIAMH, 3aHHMAKOIIAMH JIOJDKHOCTH
MYHHIUIIAIEHOM CITy 0B, clenyeT PYKOBOACTBOBATHCS HOpMaMH,
PEryIHPYIOIIMMH JTHYECKHE HOPMBI M MpaBWiIa CIy)KeOHOro ITOBEICHHS
MYHHLMIIAIBHBIX CITyKaIIHX.

3.17. HeucnonHenre Hactosmux [IpaBUa MOXKET CTaTh OCHOBAaHHEM
IUIA IPUMEHEHHsT K pabOTHHKY Mep IOUCLHMIUIMHAPHOIO, aJAMHHUCTPATHBHOTO,
YTOJIOBHOI'O ¥ I'Pak1aHCKO-TIPaBOBOT'O XapaKTepa B COOTBETCTBHH C I€HCTBYOIIHAM
3aKOHOOAaTEJIbCTBOM.

4. O6nactb npUMeHeHUs

4.1. Hacroamue [IpaBuiia noaiexar NpuMeHEHHUIO BHE 3aBUCHMOCTH OT TOTO,
KaKHUM 00pa3oM nepearoTcs AeI0BbIe MTOJAPKH U 3HAKH JEJI0BOT0 FOCTENPHHMCTBA:
HaInpsAMYH WX 4epe3 IOCPEIHUKOB.

4.2. Hacrosmue IIpaBuna ABIsArOTCA 00s13aTeIbHBIMH 11 BceX paOOTHHKOB
YuapexaeHus B 1epruoJl paboTel B YUpekKICHUH.



